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Uploading images to a website Gallery 
 
 
Galleries are used for informal club evenings to enable members to upload 

images to be discussed on a Thursday evening.  They are also used to record our 
“Summer Club” images. Uploading to a Gallery should not be confused with 

entering a Competition. (There is a separate “How To” Guide for entering 
Competitions). 

 
You must resize your images before uploading to a Gallery. Each image uploaded 
to a website Gallery must be no more than 800 pixels on its longest side 

although it can be any shape you choose. 
 

(If you need help with resizing images, go to the SCC website, click on “Club” on 
the main menu and then select “Some Useful ‘How-To’ Guides” where you will 
find a document about re-sizing.) 

 
As you upload each image to the gallery, you will see a square appear over the 

image before the upload is confirmed, as shown in the screenshot below. Despite 
appearances, it does NOT mean your photo will be cropped to a square but 
refers to the thumbnail which appears on the Home Page of the website.  The 

idea is that whatever shape your full image is, you move the green square to 
show the best bit in the square thumbnail.  Once that’s done and you click on 

the thumbnail on the Home page or in your gallery, the full image is 
displayed.  This may seem confusing as you read it now, but all will become very 
clear once you start to upload images to the gallery.  Please be aware that every 

time you add something you need to scroll down and click on the Save button on 
that page – otherwise you WILL wonder where your changes have gone!  

 

 



 
 

Uploading images to a website Gallery – continued 
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Once you have clicked the “Save” button you will be returned to the upload page 

as shown below: 
 

 
 

First, make sure you have given your image a title – it does NOT have to be the 
same as your image filename. 

 
You can see how your image will display when shown at full size on the website 

– note that it has NOT been cropped to a square! 
 
And you can see the thumbnail version you have just created and saved – which 

IS square! It is effectively an “index” version of your image. 
 

FINALLY – scroll down and click on the “Save” button on this page and sit back 
and enjoy your masterpiece in the gallery in all its glory! 
 

Now, with your newfound skills, why not upload up to 20 images to your own 
gallery – in the orange menu bar on the website, just click on “Manage Gallery” 

to start. It’s a members’ perk – so take advantage of it! 
 


